MOPSIIOK
YBEJAOMJIEHHSI PABOTOJATEJS O ®AKTAX OBPAIUEHUS B IEJISIX
CKJIOHEHMSI PABOTHHUKA
K COBEPIIEHHIO KOPPYIIIIMOHHBIX ITPABOHAPYIIIEHAI

1. O61mue monoXKeHus

1.1. Hacrosmuii ITopsmok yBenoMienus pabGoronarens o GpakTax oOpalleHus B
LeJIAX CKIIOHEHHs paboTHHKA } K COBEpLICHUIO
KOPPYTIIMOHHBIX NpaBOHapylleHUl (najee cooTBeTCTBEHHO — [lopsmok, paGoOTHHK,
Opranusanus), paspaGoTaH B COOTBETCTBHH CO cratbed 11.1 @enepanbHOro 3aKoHa
oT 25 pexabps 2008 r. N 273-©3 "O mNpOTHBOJNEHCTBHM KOppyHuMHU" H
perjlaMeHTHpYeT IpoLeNypy yBedomieHms pabotomarens o ¢daktax oOpallleHHs B
[eNsX CKIOHEeHUs paboTHuka OpraHu3alil K COBEPIICHHIO KOPPYNIHOHHBIX
[IPaBOHApPYILEHUM, a TaK)Ke PErucTpalldd TaKOTO YBEIOMJICHHS H OpTraHU3aluH
IIPOBEPKH COIAEPKALINXCSA B HEM CBeJICHHUM.

1.2. Obsa3aHHOCTD yBenOMIATH paboTomarens 060 BCex clydasx OOpamieHHs
KaKux-1u0o0 JIMI B LENAX CKIOHEHHs paGOTHHKA K COBEPLICHHIO KOPPYIILHOHHBIX
IIPaBOHAPYLICHMH, 38 HCKIIOYEHUEM CITy4yaeB, KOT/Ia IO AAHHBIM (pakTaMm NpoBeIeHa
WJIM MPOBOJMTCS IIPOBEPKa, BO3JIaraeTcs Ha pabOTHHUKA.

1.3. PaboTHHMK, KOTOpOMY CTajl0 HM3BECTHO O (akTe obOpamieHuss K HHBIM
paboTHHKaM B CBS3H C HCIOIHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEN KaKUX-THOO0 JIUL
B II€JIX CKIIOHEHUs] pabOTHHUKOB K COBEPILEHHIO KOPPYIILHOHHBIX IPaBOHApYLICHUH,
BIIpaBe YBEJOMIIATH 00 3TOM IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 NMPO(UIAKTUKY
KOPPYNIMOHHBIX W HMHBIX IpaBoHapylieHui B OpraHu3alliiii, B. COOTBETCTBHH C
HactoswmMm [Topsakom.

1.4. YBenomiienne o ¢akrax oOpallleHHs B LEIAX CKIOHEHHS K COBEPIUCHHUIO
KOPPYNLMOHHBIX TPaBOHAPYIIEHUH OCYLIECTBIIETCA pabOTHMKOM B ITHMCBMEHHOH
¢opMe NIpPOM3BOJIBHO WM MO pPEeKOMeHIyeMoMy obpasiy (mpunoxenue N 1 x
HacTosmemy [lopsuky) He mo3aHee pabodero AHS, CIEAYIOMIETro 3a JHEM 00palleHuUs
K pabOTHHKY B IelIX CKIOHEHHS €ro K COBEpLICHHIO KOPPYIIIHOHHBIX
IpaBOHApyUIEHUWH IyTeM Iepeladd  yBEIOMIICEHHsS JOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a paboTy 10 OpOHIAKTAKE KOPPYNIMOHHBIX M HMHBIX
npaBoHapyuleHUid B OpraHus3aiyy, WIH HaOpaBlIeHUs TaKoro yBEIOMIICHUs
aaMuHHCTpay OpraHu3anyy oCPeICTBOM [TIOYTOBOM CBA3H.

1.5. B ciryuae HaxoXIeHHsA paOOTHHAKA B CITyKeOHOM KOMaHIMPOBKE, B OTILyCKE,
BHE MeECTa HAaXOXIEHHS OpraHU3alliuh, OH 00sf3aH B TE€YEHHE CYTOK C MOMCEHTa
NpUOBITH K MeCTy OCYLIECTBIE€HHMsS CBOe TpynoBoH (QyHKUMM MTMCBMEHHO
YBEIIOMUTE JO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy MO INpOQUIIaKTHKE
KOPPYNIMOHHBIX U UHBIX NPaBOHAPYIICHUH, O (DaKTe CKIOHEHHS €ro K COBEPLICHHUIO
KOPPYNIMOHHEIX IPaBOHAPYIICHUMN.

1.6. B yBenomiieHuu o ¢akTe CKIOHEHHMS K COBEPIICHHIO KOPPYILAOHHBIX
IIpaBOHAPYIIEHUH yKa3bIBaeTCS CIEYIOIINE CBEICHUS:

1) ngomxHOCTh, (aMuams, WMs, OTYECTBO (LPH HAIUYHU) DPYKOBOAUTEI




Oprauuszanyu, Ha AMsI KOTOPOTO HAINPABJIETCs YBeAOMICHHUE;

2) ¢amumus, uMs, 0T4ecTBO (IPH HAIMYMM), HOJDKHOCTh, HOMep TenedoHa
paboTHHKa,

3) BCe WU3BECTHBIE CBEINEHHWS O JHIE, CKIOHAIOMEM K COBEPLICHHUIO
KOPPYNLHMOHHOT'O IIpaBOHAPYIIEHHU;

4) CyImHOCTb NPEATIOIaraeMoro KOppyniMOHHOTO IIPaBOHAPYIIEHH;

5) c1oco6 CKIIOHEHUS K COBEPLIEHHIO KOPPYIIIIHOHHOIO IIPaBOHAPY IICHHS;

6) paTa, MecTO, BpeMs CKIOHEHHS K COBEPIIEHHIO KOPPYIIMOHHOIO
[IPaBOHAPYIIECHHS;

7)  ofbcrosTenscTBa  CKIOHEHHA K  COBEPIIEHHIO  KOPPYIIMOHHOIO
[IpaBOHAPYIIECHHS,; v

8) HONMOJHUTENbHbIE HMeIoIMecs IO (DaKTy CKIOHEHHS K COBEPLICHHIO
KOpPYIIHOHHOIO IpaBOHAPYIIEHHH JOKYMEHTEIL.

YBegoMIleHHe TOIDKHO OBITH TMYHO MOANMCAHO paGOTHUKOM C YKa3aHHEM IaThl
€r0 COCTaBJICHHH.

1.7. K yBe#mOMJIEHHIO TpUIAraloTCsi BCE HMMEIOIIMECS ~ MaTepHabl,
NOATBEPKJAIOIIHE O6CTOATENBCTBA OOpaIlleHH K pa0OTHHKY B IENIAX CKJIOHEHHUS ero
K COBEPILEHUIO KOPPYNLIMOHHBIX IPaBOHAPYIIIEHUH.

1.8. B cooTBeTcTBHU CO cTatbei 9 MenepansHoro 3akoHa ot 25.12.2008 N 273-
®3 "O npoTUBOASHCTBUU KOPPYMIMK'" HEBBLINONHEHHe paGoTHMKOM TpeGoBaHMi
Ilopsiika sABNseTCS NpaBOHApYIIEHHEM, BIEKYLMM €ro YyBOJIBHEHHE JHOO
OpUBIEYEHHE €ro K HHBIM BHUJaM OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHOaTenbCTBOM Poccuiickol deneparuu.

II. TIpuem u peructpanms yBeIOMICHUN

2.1. JIOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a paboTy mmo MpOoGHIAKTUKE
KOPPYILIMOHHEIX M HHBIX IIPaBOHApYIIECHUMN, BEHET IMpUEM, PETHCTPALHUI0O M y4YeT
IIOCTYUBIINX yBEAOMICHHUH, 00ecrieunBaeT KOH(UIEHIIMAIBHOCTE U COXPaHHOCTh
IaHHBIX, IIOIy4eHHBIX OT pabOTHHKA, CKIIOHAEMOI'0 K COBEPIIEHUIO KOPPYILIHOHHOIO
IIPaBOHApYIIEHHs, a TAaK)Ke HeceT EPCOHANBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKkoHomarenbcTBOM Poccwmiickoit @enepanuu 3a pas3rilalleHUE  MOJIYYEHHBIX
CBEJICHUIA.

2.2. YBenoMJieHHE PETHCTPUPYETCA B XKypHAale PEeTMCTpaliy yBEAOMIEHHH O
(axTax obpalieHus B HeIIX CKIOHEHUs pabOTHHKA K COBEPHIEHHIO KOPPYIIIMOHHBIX
npaBoHapynienni (nanee - Xypuan) (mpunoxenue N 2 x HacrosmeMy Ilopsiky).
XKypHan nomken ObITh 3aperucTpUpOBaH, MPOINUT, IPOHYMEPOBaH U 3aBEPEH
II€YaThl0 W IOANMCHIO OTBETCTBEHHOro 3a paboTy 1o  HpoQHUIaKTHKe
KOPPYTNIIMOHHBIX M WHBIX TIpaBoHapymeHust nuna. B XKypnan BHOCHTCS 3amuch O
PEruCTpalliOHHOM HOMEpe YBEAOMIICHMs, Jare W BpPEMEHM pPerucTpaluu
yBeOMIIEHHs, (aMUTMK, HUMEHH, OT4YecTBE pabOTHHKA, MPEIACTaBUBIIETO
yBeIOMJIEHHE, KpaTKOM COAEpXKaHWKM  YBEJOMIEHHS, KOJIMYECTBE  JIMCTOB
yBe#IOMIIeHHs, (DaMHJIMKM, WMEHH, OT4eCTBe pabOTHHMKA, 3aperMCTPUPOBABLIETO
YBEIOMIIEHHE, U €r0 MOAIIUCH.

2.3. Tlocne peructpamud yBenomieHuss B JKypHane 3amoyiHSAETCS TAallOH,
KOTOPHIH COCTOMT H3 JBYyX 4YaCTeil: TalloHa-KOpellKa M TaJlOHa-yBEIOMIICHUSA




(npunoxenue N 3 k HacrosmeMy Ilopsaky). PaboTHHKY BEIAaeTcs Hoj pOCIHCH
TaJIOH-yBEAOMJICHHE C yYKa3aHHWEM JaHHBIX O JIMIE, IPUHABIIEM yBEeIOMIICHHE, JIaThl
Y BPEMEHH €ro PEeTUCTPAIliH, 4 TAIOH-KOPEIIOK OCTaeTCs y JOJLKHOCTHOIO JIMIA,
OTBETCTBEHHOTO 3a paboTy 10 IpoQHIaKTHKE KOPPYNIHOHHBIX W HHBIX
IIPaBOHAPYIIEHUH.

B cnyyae ecnum yBeJOMiIeHHE MOCTYMHIO IO IOYTE, TAIOH-YBEIOMIICHHE
Hampapjisiercs pabOTHHKY, HampaBUBIIEMY YBEJOMIICHHE, IO IOYTe 3aKa3HBIM
IIICHMOM. '

Ortkas B perucTpauny yBe[OMIICHHs, a TaKXKe HEBbIIaYa TAJIOHA-yBEIOMIICHHS
He JIOIy CKaloTCH.

III. Opranu3sanus IpoBEpPKHU COAEPKALIAXCS
B YBEIOMIIEHHUSIX CBEJICHUH

3.1. 3apeructpupoBaHHOE YBEIOMIIEHHE B TOT € JeHb IIEepelaeTcs Ha
paccMOTpeHHe paboTOAaTelll0 WM JIMIy, €ro 3aMemiaiomeMy, IJis MPUHITHS
penieHna o6 opraHu3aluy NPOBEPKH COMEPKAMUXCA B HEM CBEIECHHH.

3.2. PaboromaTens mo pe3yjbTaTaM pPacCMOTPEHHS YBEIOMIICHHS MPHHAMAET
pelieHre 00 OpraHM3alliM MPOBEPKU COAEPKAIIUXCS B YBEJAOMIECHHH CBEIeHHU H
Ha3Ha4aeT OTBETCTBEHHOE 3a IIPOBEACHME NpOoBepKu (akTa obpallleHus B LEIAX
CKIIOHEHMsI pPabOTHHKAa K COBEPLICHHIO KOPPYILHOHHBIX I[pPaBOHAPYIIEHUH
JNOJDKHOCTHOE JIHIIO.

3.3. OpraHusanus OpOBEpPKH CBeAeHHH O (aKkTaX CKIOHEHHS pPabOTHHKa K
COBEpPIICHUIO KOPPYNUMOHHBIX IIPABOHAPYIIEHUH HIHW O CTaBIIUX HW3BECTHBIMU
(axrax obpamieHHss K MHBIM PaGOTHHKAaM C AHAJOTUYHOM IIENBI0 OCYILECTBIAETCS
JOJDKHOCTHBIM oM OpraHu3aiyy, OTBETCTBEHHBIM 3a paboTy IO MPOQUITAKTUKE
KOPPYNUMOHHBIX W HHBIX [IpPaBOHApYLICHHM BO  B3aWMOACHCTBHHM, IIpU
Heo0XOAMMOCTH, ¢ IPyTMMH MopazaeieHussMi OpraHu3aiii.

Ilpy mpoBeneHHWH TIPOBEPKH IIpPe/CTABICHHBIX CBEJAEHHWH MOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy MmO NpPOoGHIAKTHKE KOPPYMLUUOHHBIX U  MHBIX
IpaBOHapyLIEHNH, BIpaBe:

- NMpPOBOAMTH Oecelsl ¢ paGOTHMKOM, MOJABIINM yBeIOMIIeHHE (yKa3aHHBIM B
YBEJIOMJICHHH ),

- nony4yaTh OT pabOTHHKAa TIOACHEHHS II0 CBENEHUSM, H3IIOXKEHHBIM B
YBEeIOMJICHHH;

- U3y4aTh Npe/ICTaBIIeHHbIe paOOTHIUKAM MaTepHAaIb;

- NOJy4aTh MHGOPMALMIO IO OOCTOATENHCTBAM, YKa3aHHBIM B YBEIOMIICHUH, Y
ApYTUX (DU3HYECKUX JIMIl TIOCPEIACTBOM TIpOBeleHMs Oecell M IPeACTaBIECHHS C HX
COIJIACHs MUCbMEHHBIX MOSICHEHUN U JOKYMEHTOB;

- COBEpIIEHHS HWHBIX JEHCTBMA W MEpPOIpHUSITHH, IMPelyCMOTPEHHBIX
JEHACTBYIOIUM 3aKOHOJIATEIbCTBOM, BEJOMCTBEHHBIMU U JIOKAJIbHBIMH aKTaMH.

3.4. IIpoBepka CBeneHUM, COAECPKALIUXCSI B YBEIOMIIEHHH, OCYIIECTBIAETCA
JOJDKHOCTHBIM JiMiioM OpraHu3alyy, OTBETCTBEHHBIM 3a paboTy MO NPOQHIAKTUKE
KOPPYTUMOHHBIX ¥ MHBIX MPaBOHAPYIICHHH, B IIpeJeax CBOMX IIOJIHOMOYHH B CPOK,
He TpeBblmaromuii 10 gueit ¢ maTel peructpamud yBemomienus B JKypraie. Ilo
OKOHYaHHUM ITPOBEPKH MATEPUAJILl IIPOBEPKHU BMECTE C MPUTIAraéMbIMH JOKyMEHTaMU



NPENCTaBIAIOTCS  JODKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a paboTy 1o
Ipo(UIaKTHKE KOPPYNLIMOHHBIX U MHBIX [IPaBOHApyILeHUH, paboTOaTe IO UIH €TO
IPEZICTAaBUTENIO Ul IPUHATHS pellleHus o0 oOpallleHHH B IPaBOOXPaHUTENLHBIE
OpIraHBl.

3.5. JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a paboTy MO MpoQHIAKTHKE
KOPPYIILIMOHHBIX M HHBIX IpaBOHapyIIeHWM, B Te4eHHE 7 HHEH YBEIOMIIAIOT
paboTHMKa, HapaBUBILIETO YBEAOMIICHHE, O IIPHHATOM PEeILCHHH.

prmémeﬂne N1



k [lopsnky yBemomiueHus
paboTonarens o paxrax
ofpaleHus B UENIIX CKIOHEHUS
paboTHHKA K COBEPLICHHUIO
KOPPYILHOHHBIX [IpaBOHAPYLIEHUN

Pexomenayemsiit o6pazen

PykoBoautemo opranuzaiyu
(10JDKHOCTD, HAUMEHOBAHHE OPraHU3ALHH)

oT

(daMunys, MM, OTYECTBO, JOJDKHOCTh, KOHTAKTHEIH TenehoH)

YBeaomiieHue
0 haxTe 0Opamenus B meaAX CKJIOHEHHs pal0THHKA K COBePIICHHIO
KOPPYNIMOHHLIX PaBoOHAPYNIeHH#H

HaCTOHIIIHM YBEAOMIIAIO, YTO.

)

(onucanue 06CTOSTENBCTB, IIPH KOTOPEIX CTAJIO H3BECTHO O CIyyasx oOparieHns
K pabOTHHKY B CBSA3M C UCIOJIHEHUEM

UM JOJDKHOCTHBIX 005A3aHHOCTEM KaKuX-1160 JIAN B OCIAX CKIOHCHHA
€r0 K COBEPIICHHIO KOPPYIITUMOHHBIX

MPaBOHAPYLUCHHH )

(zLéTa, MECTO, BpeMs)
2)

(moapo6HEIE CBEACHNS 0 KOPPYNIHOHHBIX IPaBOHAPYINEHHUX, KOTOPHIE

JIOJKeH ObL1 ObI COBEPIIMTE pabOTHHK IO IPOChOe OOPATHBIMUXCS JIAIL)
3)

(BCe U3BECTHBIE CBE/IEHMN O (PU3HUECKOM (IOPHUIAMIECKOM) JIHLE, CKIIOHSIOMEM
K KOPPYNIIHOHHOMY MIPABOHAPYIICHUIO)
4)

(cocob 1 06CTOATENRCTBA CKIIOHEHHUS K KOPPYIIIHOHHOMY IIPaBOHAPYIIEHHIO,
a Taxoke HHpopManus o6 oTkase

(cormacum) paGOTHUKA NPHHATE IPEAJIOKEHHUE JIAIA O COBEPIICHAY KOPPYIIMOHHOTO

TIpaBOHAPYIIEHUS)
(moamnuce) (vHUIMATEL ¥ aMuIus)
(mata)
Perucrpanms: N or" " 20 1.
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AOKYMEHT NNOAIINCAH 3JIEKTPOHHOH ITOAIMACHIO

A HNOJJHAHHOCTbh JOKYMEHTA ITIOATBEPK/IEHA.
HPOBEPEHO B IIPOI'PAMME KPHUIITOAPM.
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